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UY BANNHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BINH PHUOC Pic lap - Tw do - Hanh phiic

$6:4390 /QP-UBND Binh Phude, ngay 25 thdng 5 nam 2021
QUYET PINH

Ban hanh Quy dinh vé quan Iy, sir dung phin mém hop khéng gidy
trong cic co quan, don vi thudc hé théng chinh tri trén dia ban tinh Binh Phuéc

CHU TICH UY BAN NHAN DAN TiNH

Can cit Ludt Té chirc chinh quyén dia phiong ngay 19/6/2015;
, Can cu Lué{ Sira déi, bé sung mot s6 diéu cva Ludt Té chirc Chinh phuva Ludt
T6 chitc chinh quyén dia phuong ngay 22/11/2019;
Can cur Ludt Giao dich dién tir ngay 29/11/2005;
Can cir Ludt Cong nghé théng tin ngay 29/6/2006;
Can cit Nghi dinh 56 64/2007/ND-CP ngay 10/4/2007 ciia Chinh phit img dung
cong nghé thong tin trong hoat déng ciia co quan nha nuée;
Can cir Nghi dinh s6 90/2008/ND-CP ngay 13/8/2008 ciia Chinh phii vé chéng
thu rdc;
Can cit Nghi dinh 56 72/2013/ND-CP ngay 15/7/2013 ciia Chinh phii vé qudn
ly, cung cap, s dung dich vu Internet va thong tin trén mang;
~ Can cur Nghj dinh 50 27/2018/ND-CP ngay 01/3/2018 cua Chinh phu sita doi,
b6 sung mot so diéu cua Nghi dinh s6 T2/2013/ND-CP ngay 15/7/2013 vé quan Iy,
cung cap, su dung dich vu Internet va thong tin trén mang;
Can cir Chi thi sé 15/CT-TTg ngay 22/5/2012 cia Thi tuwéng Chinh phii vé
Tang cuong sur dung van ban dién tir trong hoat dong co quan Nha nude,

Theo dé nghi ciia Gidm doc So Théng tin va Truyén thong tai To trinh s6
53/TTr-STTTT ngay 11/5/2021.

QUYET PINH:

_ Diéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh quén 1y, sir dung phén
mém hop khong gidy trong céc co quan, don vi thudc hé thong chinh tri trén dia ban
tinh Binh Phudec.

’ Piéu 2. Chanh Vin phong UBND tinh, Thii trudng céc co quan, don vi thue
h¢ thong chinh tri trén dia ban tinh va cdc co quan, don vi c6 lién quan chiu trich
nhiém thi hanh Quyét dinh nay, ké tir ngay ky./.

Noi nhin: /gLCHfJ TICH
- Nhu Diéu 3; /ﬁ\pﬁ‘{i\\U TICH’tS
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-TTTU, TT.HDND tinh; /
- CT, cac PCT.UBND tinh; /
- LDVP, cac Phong;

- Lwu: VT, KGVX, TD12.







‘ i QUY DINH
Vé quin ly, sir dung phéan mém hop khong gidy trong cic co quan, don vi
thugc hé thong chinh trj trén dia ban tinh Binh Phwéc
(Kém theo Quyét dinh s6A3%/QP-UBND ngay &5 / 5 /2021 ciia Chii tich UBND tinh)

Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi didu chinh, d6i twong 4p dung
1. Pham vi diéu chinh

Quy dinh nay quy dinh vé v1ec quan ly, st dung, van hanh phén mém hop
khong gidy dé thong bao va cung cép tai lidu lién quan dén cac cudc hop, hoi nghi, tép
huén, giao ban (cudc hop) thong qua mang internet.

2. P6i twong 4p dung
Quy dinh nay 4p dung cho tAt ca cac co quan, don vi thudc hé thong chinh tri
trén dia ban tinh, bao gdm: céc s, ban, nganh; cac co quan khbi bang, doan the cac

cip; UBND cac huyén, thi x4, thanh phé; UBND céc x4, phudng, thi trén; céc td chirc
chinh tri, chinh tri - x4 hdi c4c cap.

Pidu 2. Chirc ning phin mém hop khong gidy

1. Phan mém hop khong gidy 14 cong cu phuc vu cai cach hanh chinh, hd trg
cOng tac td chirc hop, cung cdp thong tin, tai liéu dén cac don vi du hop nhanh chong,
tiét kiém, tién loi va dé dang. Phin mém c6 nhitng chitc ning chinh nhu sau: Tao lap,
quan ly lich hop, cung cép thong tin, chia sé tai liéu, ding ky tham du cudc hop, dong
g6p v kién truc tiép, béo cdo, thong ké céc thong tin lién quan.

2. Hé théng thong tin quan ly hop khong gidy 1 hé thong phan mém chay trén
nén web, khong phai cai dat tai may cia nguoi sir dung, c6 thé str dung trén tit ca cac
loai thiét bi nhu: May tinh dé ban (desktop), mdy xéach tay (laptop), cac loai may tinh
bang (tablet), may dién thoai thong minh (smart phone)... Thiét bi két ndi véi internet,
dung trinh duyét web dé dang nhap vao phdn mém.

3. DPia chi truy cdp http://ecabinet.vn.
Didu 3. Nguyén tic sir dung phén mém hop khéng giﬁy

1. Phin mém hop khong gidy thong bdo thong tin, cung cap tai liéu cudc hop
dén cac don vi dugc mdi hop thay cho tai liéu bing gidy.

2. Phan m&m hop khong gidy dim bao nguyén tic bao mat, an ninh thong tin va
ding theo quy dinh hién hanh.

3. Tai litu huéng din st dung phén mém duoc dang tai tai dia chi
http://ecabinet.vn

4. Thong tin cudc hop phai duge cdp nhat dé thong bao cho cic don vi hay ca

nhén dy hop t6i thiéu trude 03 ngay ddi véi cac cude hop thudng ky va toi thiéu trude
01 ngy ddi vdi cac cude hop bt thuong.
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5. Tt ca cac co quan sir dung phan mém hop khéng gidy duoc cung cap tai
khoan dang nhép.

Piéu 4. Quy trinh vin hanh

1. Chirc ning ctia Hé thong théng tin diéu hanh hop khéng gidy duge xdy dung
theo tirng nhém nguoi sir dung:

- Quan tri hé thong: Quan ly, cip nhat hé théng danh muc, tai khoan ding nhép
cua cd nhan va don vi lién quan.

- Don vi moi hop: Quén ly va tao 1ap cude hop.

- Dom vi du hop: Tt ca céac co quan, don vi thudc hé théng chinh tri trén dia
ban tinh.

2. Chure néng chinh cta ting nhém ngudi sir dung;

- Hé théng chinh: Ding nhap bang tai khoan quan tri, quan Iy toan bd hé thong.

- Quan ly tai khoan:

+ Don vi: Ghi nhan céc thong tin cta cdc don vi d6 va cung cdp tai khoan dé su
dung phan mém (x06a, stra khi can thiét).

+ Ban Chi dgo: Ghi nhén céc thong tin clia cac Ban Chi dao va cung cip tai
khoan d€ sir dung phan mém (x0a, stra khi can thiét).

+ Nhan sir: Ghi nhin cdc thong tin cia cdc nhén sy thude hé thong chinh tri trén
dia ban tinh, Ban Chi dao va cung cap tai khoan dé sir dung phan mém (x0a, stra khi
can thiet).

+ Nhat ky dang nhdp: Ghi lai nhat ky str dung ctia tit ca céc tai khoan da diang
nhdp vao h¢ thong. Kiém tra tai khoan do c6 tai dit liéu hay khong.

+ T h‘ié't Idp lai mat khdu (reset password): Cung cAp lai mat khéu cho céc tai
khoan khi can thiét. M4t khau mic dinh cia hé thong khi reset lai s& 1a Abc@123456.

Chuong 11
QUYEN HAN, TRACH NHIEM

Diéu 5. Viin phong UBND tinh

L. Sir dung hiéu qua phan mém hop khong gidy dé thong bao thong tin cugc hop
va cung cdp tai liéu phuc vu cude hop cho cic don vi lién quan.

2. Chiu trach nhiém quén 1y, van hanh phﬁn mém dé cdp nhét thong tin lich
hop, chia sé tai ligu, luu gir thong tin dang ky du hop va thong tin dong gép v kién

’
A

truc ti€p, bdo céo thong ké cac thdng tin lién quan; in va bdo cdo cho ngudi chi tri
cudc hop théng tin cac don vi truy nhap xem lich hop, ldy tai liéu va diém danh thanh
phan tham du truée mdi cude hop.

3. Tao lap, cung‘cép tai khoan str dung phdn mém hop khéng gidy cho cac don
vi duge quy dinh tai Diéu 1 Quy dinh nay.
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Piéu 6. S& Thong tin va Truyén théong

1. Trién khai phan mém hop khéng gidy cho cac co quan, don vi thudc hé thong
chinh tri trén dia ban tinh va theo chi dao cia UBND tinh.

2. Pam béo ha ting, bién phap k¥ thuat dé van hanh phan mém hop khong giay
va luu trir thong tin lién quan; thuce hién cong tdc bado dudng, ning cap, mo rdng hé
thong dé khong ngirng néng cao chat lugng va pham vi phuc vu.

3. Tudn th cac tiéu chudn, quy dinh vé an toan, an ninh thong tin.

4, Pam bao céc tai liéu, thong tin lién quan dén céac cubdce hop dugc luu trit trén
phan mém it nhat 13 6 thang k& tir khi thong tin cudc hop dugc cip nhit; dir liéu luu trir
chi dugc cung cap khi cé ¥ kién cua lanh dao.

5 Tlep nhén ¥ kién déng g0p cua céc don vi, dé xuét bd sung, diéu chinh quy
dinh va cai tién c4c tinh ning ciia phin mém.

6. Thanh tra, kiém tra cong tac quan ly, van hanh va sir dung phdn mém déi véi
cac don vi lién quan.

7. Phdi hop véi Vin phong UBND tinh theo ddi, don doc kiém tra; béo cao
UBND tinh tinh hinh st dung phén mém hop khéng gidy dinh ky 6 théng va hing
nam.

Piéu 7. Céc don vi sir dung phan mém hop khong gidy
1. Lanh dao cac don vi sir dung phén mém hop khéng giéy ¢ trach nhiém:

. a) Guong H}Eu thuc hién sir dung tai liéu phuc vu cudc hop théng qua ph?m
mém hop khong giay.

b) Chi dao, phén cong nhén sy cua don vi quan ly, bao mét tai khoan dugc cap
va thuong xuyén theo doi théng tin cudc hop trén phin mém.

c) Chiu trach nhiém vdi co quan quan ly cdp trén vé tinh hinh quan Iy va st
dung phan mém hop khong gidy tai don vi minh.

2. Nhiém vu cua nhan sy duge phan cong quén ly, khai thac phén mém: ; ‘;'\.\\_

a) Thuc hién nghiém céc quy dinh trong viéc sir dung phin mém hop khorm 7
W A 'l
glay. ‘!o”‘f v

b) Kiém tra thong tin cudc hop it nhit 4 1an/ngay vao diu gio va cudi gio B”"‘ /f

buoi.

¢) Str dung ph@n mém hop khong giéy dé thong béo thong tin cudc hop, béo céo
lanh dao don vi’ va lay thong tin, tai tai liéu phuc vu cudc hop khi co thong tin cude
hop lién quan dén don vi.

d) Cép nhat thong tin nhan su dugc phan cdng tham du cudce hop, tai liéu dong
gop ¥ kién cho cudc hop.

d) Thay dbi mat khiu dinh ky hing thang hodic khi c¢in d& dam bao an toan, an
ninh thoéng tin.

¢) Khong dé 19 thong tin tai khoan, khong cung cép thong tin tai khoan cho
nguoi khac khi chua c6 y kién lanh dao.
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3. Don vi dugc phan cong chuelmrbi tai liéu cudc hop phai chu d@ng’ gui tai liéu
cho Vin phong UBND tinh dudi dang s6 hoa dé kip thoi cdp nhét [én hé thong,
4. Chu dong dé xuét sang kién nhim nang cao chét lugng hé théng bang cach

guiy kién truc tlep tai muc “Lay ¥ kién” trén hé thong phén mém hop khong gidy hodc
bang van ban giri vé& S& Théng tin va Truyén thong.

Chuwong I1I
TO CHUC THU'C HIEN

Diéu 8. Kinh phi thye hién

Kinh phi thuc hién sir dung phan mém hop khong gidy dugc bd tri trong Ké
hoach tmg dung cong nghé¢ thong tin hang nam cua tinh.

Pidu 9. T chirc thue hién

Vin phong UBND tinh sir dung hé théng hop khong gidy dé thong bdo cac cude
hop va tai liéu lién quan thay thé cho viéc guri vin ban giay.

Cac co quan, don vi thudc hé thong chinh tr} trén dia ]Je‘m tinh va cdc td chirc, ca
nhén ¢ lién quan ¢d trach nhi¢ém thuc hién va kiém tra, kiém soét chit ché viée thuc
hién Quy dinh nay.

Piéu 10. Giai quyét khé khin, viréng mic

Trong qua trinh thuc hién neu co kho khan, vudng mac hodc phat sinh nhitng
van dé mdi; cac co quan, don vi cdn phan 4nh kip thoi vé S& Théng tin va Truyén
théng dé tong hop, bdo cdo UBND tinh Xem Xet diéu chinh, b sung Quy dinh cho phu

hop nham dam bao hoat dong théng sudt, hiéu qua, an toan, an ninh thong tin trén hé
thong hop khong gidy./.
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